
INDUSTRY INSIGHTS 
PLANNING CHECKLIST 

 
 

This checklist has been designed to help you prepare for your Industry Insight session with 
Youth Leads UK. You do not need to complete everything at once; this is simply a guide to 
help you feel confident and ready. 

BEFORE YOUR PLANNING CALL 
Please think about the following ahead of your call with the Youth Engagement Team: 

1. Your Story 

●​ A short overview of your career path 
●​ Any turning points, challenges, or unexpected routes 
●​ What you enjoy most about your work 

2. Your Activity Idea 

●​ A simple, hands-on task that reflects something you do in your role 
●​ It should be practical, fun, and accessible to young people 
●​ Tangible takeaways are an added benefit 

3. What Young People Should Learn 

●​ 1-2 key insights about your industry​
1-2 skills young people will practise 

●​ Any takeaways you hope they leave with 

AFTER YOUR PLANNING CALL 
Once you’ve met with the Youth Engagement Team, you’ll be asked to: 

4. Send a Session Outline​
 A short written outline including: 

●​ Session title 
●​ Icebreaker idea 
●​ Your story summary 
●​ Activity description (what young people will do) 
●​ Any questions you want to ask the group 
●​ Approximate timing (we can help you finalise this) 

5. Confirm Any Requirements​
 Let us know if you need: 

 



 

●​ Flipchart paper​
Marker pens 

●​ Post-its 
●​ A screen for optional images (not required) 

ONE WEEK BEFORE THE SESSION 
Please ensure you have: 

●​ Finalised your activity 
●​ Sent your session outline for sign-off 
●​ Confirmed arrival time and venue details 

ON THE DAY 
●​ Arrive 15 minutes early 
●​ Bring your outline (printed or digital) - let us know if you’d like us to print anything for 

you 
●​ Wear something you feel comfortable in 
●​ Expect great questions and high energy 

REMEMBER 
You don’t need a polished presentation or slides, unless you feel this works best for your 
session type. Young people engage best with real stories, honesty, and practical activities. 

We are here to support you every step of the way. 

If you have questions or want feedback on your ideas, please contact: 

●​ poppy@youthleads.uk 
●​ fatima@youthleads.uk 
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